
HOW-TO-GUIDE FOR BACCALAUREATE TICKET ORDERING 

1.Select

“Duke Login”

2. Shibboleth

Login
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3. Go to "Order" on the 
Menu Bar & 

Select Time of the 
Service you wish to 
a end (1PM or 4PM)

1PM or 4PM 

marcy
Highlight
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5. Select Add to Order
when you are done

4. Check Box 
and Quan ty 

for

ALL TICKETS
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7 Review order for accuracy and 
Con nue/Checkout to confirm 
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8. Confirm contact informa on 
and select Con nue/Checkout to 

proceed to confirma on 
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9. Complete order! An
order invoice will be sent 

via email 

Additional guest tickets may be ordered at a later time, while tickets are available, a link to do so will be 
included on your receipt. 




